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Transnittal No: 91 LCM 75
Dat e: May 1, 1991

D vision: Admnistration

TO Local District Commi ssioners

SUBJECT: Federal Lobbying Act and Drug- Free Wrkplace Act of 1988 -
Certification Forms

ATTACHVENTS: Attachnment 1 - Certification Regardi ng Drug-Free
Wor kpl ace Requirenents Grantees Ot her Than | ndividual s
(avai |l abl e on-1ine)

Attachment 2 - Certification Regardi ng Lobbying (on-1ine)
(avai |l abl e on-1ine)

Attached are the certification forns to be used to neet the requirenents of
t he Federal Lobbying Act and the Drug- Free Wrkplace Act of 1988.

The "Certification Regarding Lobbying" formis used to neet the requirenents

of the Federal Lobbying Act which are detailed in 90 LCM 165. The |aw
requires that a certification be filed for contracts of $100,000 or nore, by
any entity including a social services district. The | aw requires that any
such entity which receives a Federal G ant, or a subtier contractor or

subgrantee of such entity, nust file a certification regarding each contract
for $100,000 or nore which certification nust state that no Federa
appropriated funds have been used for certain specific |obbying efforts. W
recommend that |ocal districts nake copies of this certification form and
maintain on file signed certifications for all contracts which require them
and also have an appropriate local social services official sign a
certification for the social services district and maintain it in the files
for audit purposes.
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The Drug-Free W irkplace Act of 1988 requires contractors and grantees of

Federal agencies to certify that they wll provide drug-free workplaces.
Making the required certification is a precondition of receiving a contract
or grant froma Federal agency after March 18, 1989. Attached is a

"Certification Regarding Drug-Free Wrkplace Requirenents" formfor the
| ocal districts to sign and keep on file. The |anguage of the certification
provides that by signing the certification the |ocal agency agrees to abide
by the requirenents which are listed on the form The local agency nust
neet the specific requirenents of the Act wth a good faith effort,
i ncludi ng having a policy statenent and a drug awareness program

If you have any questions on the above, please call either the Upstate
Ofice at 1-800-342-3715, extension 4-7549, or Marvin Gold at (212) 804-
1108.

Ri chard Radzym nsk

Di rector

Local Financial Operations

O fice of Financial Managenent



ATTACHMENT 1

CERTI FI CATI ON REGARDI NG
DRUG- FREE WORKPLACE REQUI REMENTS

GRANTEES OTHER THAN | NDI VI DUALS

This certification is required by regulations inplenenting Sections 5151-516
Wor kpl ace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D 41U S.C. 701 et seq
Subpart F, Section 3017.600 and 45 CFR Part 76, Subpart F. The January 31, 1989 reg
and published as Part Il of the May 25, 1990 Federal Register (Page 21681-21691).

The grantee certifies that it will provide a drug-free workplace by:

(a) Publishing a statement notifying enployees that the unlawful manufact
di spensi ng, possession or wuse of a controlled substance is prohibited in the gri
specifying the actions that will be taken agai nst enpl oyees for violation of such pri

(b) Establishing a drug-free awareness programto i nform enpl oyees about:
(1) The dangers of drug abuse in the workpl ace;
(2) The grantee's policy of maintaining a drug-free workpl ace;
(3) Any available drug counseling, rehabilitation, and enpl oyee assi stanc
(4) The penalties that may be inposed upon enpl oyees for drug abuse viol
t he workpl ace

(c) Making it a requirenent that each enpl oyee to be engaged in the perfor
given a copy of the statenent required by paragraph (a);

(d) Notifying the enployee in the statenent required by paragraph (a) that,
enpl oyment under the grant, the enployee will:
(1) Abide by the terns of the statenent; and,
(2) Notify the enployer of any crimnal drug statute conviction for a vi
the workplace no later than five days after such conviction

(e) Notifying the agency within ten days after receiving notice under subparag
enpl oyee or otherw se receiving actual notice of such conviction

(f) Taking one of the followi ng actions, wthin 30 days of receiving noti:
(d)(2), with respect to any enpl oyee who is so convicted:
(1) Taking appropriate personnel action against such an enployee,
term nation; or
(2) Requiring such enployee to participate satisfactorily in a dru
rehabilitati on program approved for such purposes by a Federal, State, or |ocal heal
or other appropriate agency;
(g) Making a good faith effort to continue to maintain a drug-free workpl ace t
of paragraphs (a), (b), (c), (d), (e) and (f).

Organi zati on

Aut hori zed Signature



ATTACHMVENT 2

Certification Regarding Lobbying

Cettification for Contracts, Grants,
Loans
and Cooperative Agreements

The undersigned certifies, to the best of his or her know edge and beli ef,
t hat :

(1) No Federal appropriated funds have been paid or will be paid, by or on
behal f of the undersigned, to any person for influencing or attenpting to
influence an officer or enployee of any agency, a Menber of Congress, an
of ficer or enployee of Congress, or an enployee of a Menber of Congress in
connection with the awarding of any Federal contract, the nmaking of any
Federal grant, the making of any Federal loan, the entering into of any

cooperative agreenent, and the extension, continuation, renewal, anendment,
or nodi fication of any Federal contract, grant, | oan, or cooperative
agr eenent .

(2) If any funds other than Federal appropriated funds have been paid or
will be paid to any person for influencing or attenpting to influence an
officer or enployee of any agency, a Menber of Congress, an officer or
enpl oyee of Congress, or an enployee of a Menber of Congress in connection

with this Federal contract, grant, |oan or cooperative agreenent, the
undersi gned shall conplete and subnmit Standard Form LLL, "D sclosure Formto
Report Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification
be included in the award docunents for all subawards at all tiers (including
subcontracts, subgrants, and contracts under grants, |oans, and cooperative
agreenments) and that all subrecipients shall certify and di scl ose
accordi ngly.

This certification is a material representation of fact upon which reliance
was placed when this transaction was nmade or entered into. Submi ssi on of
this certification is a prerequisite for nmaking or entering into this
transaction i nmposed by section 1352, title 31, U S. Code. Any person who
fails to file the required certification shall be subject to a civil penalty
of not less than $10,000 and not nore than $100,000 for each such failure.

Organi zati on

Aut hori zed Signature Title Dat e

NOTE: |f Disclosure Forns are required, please contact: M. WIIliam Sexton
Deputy Director, Gants and Contracts Managenent Division, Room 341F, HHH
Bui | di ng, 200 | ndependence Avenue, SW Washi ngton, D.C. 20201-0001



